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I/we help set PTA 
priorities, coordinate 
PTA's activities, and 
serve on the SLT and 
other DOE groups. 

I assist the Presi-
dent and assume 
the President's 
duties when 
needed.

 I/we maintain 
the PTA's finances 
and record all 
income and ex-
penses.

I/we encourage 
families to volun-
teer and introduce 
new families to the 
PTA.

I/we oversee the 
planning, execu-
tion, and evalua-
tion of fundrais-
ing activities.

I/we share PTA info 
and activities with the 
community.

I/we participate and report on 
DOE and community meet-
ings, forums, and councils.

We work with LD 
families and staff 
and help select 
K-4th grade class 
parents.

We work with UD 
families and staff 
and help select 
5-8th grade class 
parents. 

I/we take minutes 
at PTA meetings 
and maintain PTA 
records.


